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INTRODUCTION

Welcome to E-Verify! Using E-Verify is an important step in ensuring that your company
has a legal workforce by electronically confirming the information on Form I-9,
Employment Eligibility Verification, referred to hereafter as Form I-9. This guide is
designed to assist you throughout the E-Verify enrollment and user registration process.

E-Verify is an Internet-based system operated by the U.S. Department of Homeland
Security (DHS) in partnership with the Social Security Administration (SSA) that allows
participating employers to electronically verify the employment eligibility of their newly
hired employees and/or employees assigned to a covered federal contract.

E-Verify is a voluntary program for most employers, but mandatory for some, such as
employers with federal contracts or subcontracts that contain the Federal Acquisition
Regulation (FAR) E-Verify clause and employers in certain states that have legislation
that mandates the use of E-Verify for some or all employers.

NOTE: E-Verify cannot provide you with guidance on state or local laws that require
your participation in E-Verify. For help, you should contact the appropriate state officials,
or you may also be able to receive assistance through a local Chamber of Commerce.

Apart from any state or local law that requires participation in E-Verify, employers are
fully responsible for complying with sections 274A (which addresses the requirements of
the Form I-9 process) and 274B (which addresses unfair immigration-related
employment practices) of the Immigration and Nationality Act. If employers fail to
comply with either, then they may be subject to penalties.

Participation in E-Verify requires you to follow program rules, which include a
responsibility to treat your employees in a fair and non-discriminatory manner. Your
employees also have specific rights associated with your participation in E-Verify.

Company Enrollment

Before you can start using E-Verify, you need to enroll your company. The term
‘company’ means any U.S. business, corporation, non-profit organization or government
agency that is required to compiete Form I-9.

Before you enroll, ensure that your company is not already enrolled in E-Verify. It is
important that you do not enroll your company muitiple times. If you attempt to enroll a
company that is already enrolled in E-Verify, your enroliment will be delayed. Contact
E-Verify Customer Support at 888-464-4218 for assistance or questions in determining
your company’s enrollment status.

Companies may use E-Verify through an access method determined during the
enroliment process. The four access methods include: employer, E-Verify employer
agent, corporate administrator and Web services. The access methods are explained in
the ‘Access Method - Overview.’

NOTE: For more information on corporate administrators, refer to ‘Appendix A:
Corporate Administrator Access.’

| Quick Reference Guide for E-Verify Enrollment [September 2012



Private Employer Affidavit Pursuant to O.C.G.A. § 36-60-6(d)

By executing this affidavit under oath, as an applicant for a(n)
[business license, occupational tax certificate, or other document required to operate a business]
as referenced in O.C.G.A. § 36-60-6(d), from
[name of county or municipal corporation], the undersigned applicant representing the private
employer known as [printed name of
private employer] verifies one of the following with respect to my application for the above
mentioned document:

. Only fill out this section if the current date is on or before June 30, 2013. Select Only One.

(a) On January 1% of the below signed year the individual, firm, or corporation
employed one hundred (100) or more employees. If the employer selected 1(a)
please fill out Section 3 below.

(b) On January 1% of the below signed year the individual, firm, or corporation
employed less than one hundred (100) employees.

. Only fill out this section if the current date is on or after July 1, 2013. Select Only One.

(a) On January 1% of the below signed year the individual, firm, or corporation
employed more than ten (10) employees. If the employer selected 2(a) please fill
out Section 3 below.

(b) On January 1% of the below signed year the individual, firm, or corporation
employed ten (10) or fewer employees.

. The employer has registered with and utilizes the federal work authorization program in
accordance with the applicable provisions and deadlines established in 0.C.G.A. § 36-60-
6(a). The undersigned private employer also attests that its federal work authorization user
identification number and date of autherization are as listed below:

Federal Work Authorization User Identification Number Date of Authorization

In making the above representation under oath, I understand that any person who knowingly and
willfully makes a false, fictitious, or fraudulent statement or representation in an affidavit shall
be guilty of a violation of O.C.G.A. § 16-10-20, and face criminal penalties allowed by such
statute.

Executed on the _ date of , 201 n (city), (state)

Signature of Authorized Officer or Agent

Printed Name of and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF ,201_ . NOTARY PUBLIC

My Commission Expires:




